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This guide is to assist experienced tutors to help a visually impaired user migrate to the Vista operating system.  We have chosen to use keyboard control so you get used to how users with little or no sight manage without the mouse. 
For a full list of keyboard shortcuts, go to 

http://windowshelp.microsoft.com/Windows/en-US/Help/2503b91d-d780-4c80-8f08-2f48878dc5661033.mspx. This applies to all versions of Windows Vista. 

Start Menu: 

When you bring up the Start Menu, type the first two letters of what you are wanting. E.g. type w then e to bring up a list which includes WebbIE; Press W then O to get to Microsoft Word. Unfortunately, most of the Windows programs start with the word “Windows” which is not convenient for us but you can type M then A for Windows Mail etc.  

You can customise the Start Menu by going to “Taskbar and Start Menu”, (TA) and pressing Control + TAB to get amongst the customise options. 

When you need to get to the Start Menu items on the right side, such as Control Panel or Connect To etc, press the Right Cursor then Cursor Down or press the first letter of what you want. 

To shut down the computer, press the Right Cursor three times, then ENTER when you hear “Shut Down”. Cursor up for the other options such as Sleep or Restart etc. 

Quick Launch: 

Windows Key with 1 to 5 launches the most frequently used programs such as Media Player, MS Word, and Internet Explorer etc. But, with Thunder and WebbIE, it is easier to customise the Start Menu to deliver WebbIE and the other Accessibles as a quick launch. 

Useful Key Combinations:

Windows Key + T = Cycle through applications on the Taskbar 

Windows Key + M = Minimize all open windows

Windows Key + Shift + M = Undo all window minimization

Windows Key  + D Toggle showing the desktop

Windows + U = Open the ease of access centre
Windows +F =  Open the search window

Windows + E = Open Windows Explorer

Windows + R = Open the Run window

Ctrl + Shift + Esc =Open Windows Task Manager

Viewing Folders With Windows Explorer:

Alt + = Left Cursor Go back

Alt + Right Cursor = Go forward

Alt + Up Cursor = Go up a directory

Al t+ D = Move focus to address bar

Alt + D TAB = Move focus to search bar

Ctrl + Mouse wheel = Change print size on-screen; (Very useful for low vision users). 
Windows + Spacebar = Move focus to Sidebar 

Windows + G = Cycle through visible gadgets
Personalising The Appearance Of The Screen:

Most visually impaired home computers will have some useful vision and Vista offers excellent tools. 

From the Start Menu, type P then E (Personalisation) Cursor down and select. You will be presented by a screen offering the opportunity to make many visually appropriate changes. TAB and ENTER amongst the choices. Sometimes it might be enough to change the screen resolution, Windows theme colours and or the  DPI size. Control + the mouse wheel quickly varies the view of words on the screen within MS Office programs. 

Alternatively, from the Start Menu type E then A (Ease of Access Centre) and here you will find more useful tools. Your pupils might have other problems in addition to their visual disability and the implementation of Sticky Keys, No Animation, or even an On-Screen Keyboard or Voice Recognition etc might make all the difference to their success.  

MS Office 2007:

My experience is that MS Office 2007 is extremely accessible to Thunder users with little or no sight. But, without the traditional menu style, it is new and challenging at first. 

Where possible, Thunder relies on mainstream Windows keystrokes and you can achieve most of what you need to in Office 2007 with the following keyboard routine;
Press the Alt Key.

Press the Down or Right Cursor Key until you hear a general function you need to involve with, such as page layout or insert etc. 

Press the ENTER Key and again explore with the Down or Up Cursor Keys. 

Press ENTER on your choice. 

When you press Alt, you hear “Office Button” and you Down Cursor to hear familiar File Menu choices. 

Pressing Alt then Right Cursor takes you to “Home”. Here, you can TAB amongst familiar formatting tools. The Cursor keys will refine your choices. 

Pressing Alt then the Right Cursor takes you through  everything else. 
We have it on good authority from Microsoft that the menus are gone for good and the Ribbon is here to stay. 

If you are familiar with the shortcuts as used in Office 2003, some or many of them will serve you well in Office 2007. 

The Thunder Spell check routine remains the same: CAPSLOCK + N then Cursor Down to your choice and press ENTER. 

The Zoom function, Control + mouse wheel, is wonderful for partially-sighted users and speech feedback is retained. 

